Form D:  Intent to Proceed with a Locally Developed Course of Study

A school division intending to seek authorization for a Locally Developed Course of Study is required to establish the need for the course prior to development (initial and renewal).  Early confirmation of need by Ministry of Education must precede the actual development and submission of the Locally Developed Course.

For courses to be offered in English, this form must be submitted to the Regional Office no later than March 1 (for semester one) and October 1 (for semester two).  For courses to be offered in French, this form must be submitted to the French Education Branch (FEB).  Note that courses intended for French Immersion students must first obtain the necessary permission from the appropriate Regional Office before being submitted to the FEB. 

Use attachments if the required information will not fit on the form. The Locally Developed Course of Study submission should be in electronic format.

	
	

	School Division Name
	Region


	
	
	


P.O. Box/Street Address

Town/City





Postal Code

	
	
	1.0


Proposed Course Title






     Grade Level

Credit Value

1. Does a provincially-developed curriculum exist for a course like the one proposed?


Yes   (
 
No   (

Don’t know   (
If yes, why are existing provincial courses not satisfactory?  

2. Is the proposed course adapted or adopted from one in another school division?  

Adapted
(   In the content outline requested in questions 3, 4, and 5, describe clearly the adaptations that 

will be made to the original course to make it suitable for use by the local school division.

Adopted
(   Attach a copy of the cover page of Form D-1 and a copy of Form D-2 from the originating 

school division to show its approval.  The conditions of approval outlined on the original D-2 apply to the adopting school division.

If yes, complete the following:

	
	
	
	

	School No.
	School Name
	School Division
	Region


	
	
	


Course Title







Grade Level
      Course Code

Is the proposed course a provincially developed course from another province that meets the needs of the students in your school division?

Yes

(

No
 (


If yes, complete the following:

	
	

	Province
	Number of hours of instruction


	
	

	Course title
	Grade Level


The information on this page can be used later to complete Form D-1.

3. Rationale:  Explain the reasons for pursuing the development of this course.
4. Describe the characteristics of the student target group.
5. List the topics, themes, or content areas that will be covered in the course.

If you intend to implement this course in more than one school within your division, please identify all of the additional schools by school number and name.

	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	


Director of Education or Designate



Date

	
	


Regional Director of Education or Designate

  
Date

Proceed with Form D-1

Yes  (

No  (
Comments:
Form D-1:  Application for Approval of a Locally Developed Course of Study

This form must be submitted to the Regional Office, Ministry of Education, or the French Education Branch (FEB) for French courses, no later than May 1 for approval for semester one and December 1 for approval for semester two. This submission prior to the first year of implementation is a request to pilot the Locally Developed Course of Study.  Significant changes in years two through five require resubmission of this form. The Locally Developed Course of Study submission should be in electronic format.

Application is submitted by:
	
	

	School Division Name
	Region


	
	
	


P.O. Box/Street Address

Town/City





Postal Code

	
	
	1.0


Proposed Course Title






     Grade Level

Credit Value

	
	
	


No. of Students
   Date of Commencement




Expiry Date

If you intend to implement this course in more than one school within your division, please identify all of the additional schools by school number and name.

	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


Approval is requested to offer for credit the Locally Developed Course of Study as described.  

	
	


Director of Education or Designate



Date

	
	


Regional Director of Education or Designate

  
Date
Is the proposed course adapted or adopted from one in another school division?  

Adapted
(  In the course outline requested below, indicate clearly the adaptations that will be made to the 
original course to make it suitable for use by the local school division.

Adopted
(  Attach a copy of the cover page of Form D-1 and a copy of Form D-2 from the originating 
school division to show its approval.  The conditions of approval outlined on the original D-2 
apply to the adopting school division.

	
	


School Division









Region

	
	
	


Course Title







Grade Level

Course Code

Is the proposed course a provincially developed course from another province that meets the needs of the students in your school division?

Yes
(

No
 (


If yes, complete the following

	
	

	Province
	Number of hours of instruction


	
	

	Course title
	Grade Level


Note:  If the course is to be delivered by the external jurisdiction, please refer to the Credit Transfer Guide: Secondary Education (appears in the Registrar’s Handbook) for information on how credits for such courses are awarded and recorded.

Course Outline

Attach a detailed description of the course that includes:

Rationale

Explain the reasons for offering this course.  The rationale will describe the intent or purpose for the course. 

Purpose

Provide a general explanation of what students will be expected to learn.

Examples of Learning Outcomes
Briefly outline the basic knowledge, skills and attitudes that students will develop through enrolment in the course.

Does this course have a prerequisite?
Yes  (

No  (



If yes, please indicate prerequisite.  

Incorporation of the Various Core Curriculum Components and Initiatives

Provide a minimum of six statements addressing each of the CELs to indicate how each CEL will be incorporated into the LDC.  Other initiatives include:  First Nations, Métis, and Inuit Content and Perspectives; Gender Equity; Resource-based Learning; and Multicultural Education.  Describe how the various initiatives will be incorporated into the Locally Developed Course.  See Appendix D for sources of information on Core Curriculum.
Incorporating Career Development Competencies

Describe how you plan to integrate Career Development Competencies in the Locally Developed Course.  Refer to the BluePrint for Life/Work Designs framework.  See Appendix D for a link.

Examples of Instructional Approaches

Include examples of the instructional approaches selected as appropriate for the proposed course and provide examples of their use in the Locally Developed Course of Study.  

Examples of Assessment and Evaluation Techniques

Provide examples of the assessment and evaluation techniques that will accurately reflect student progress during the course.

Instructional Materials

Provide a list of key resources, both print and non-print.  The list should include complete bibliographic format and must include author, copyright date, title, place of publication, publisher, and format description (e.g., print, video, digital recordings, CD-ROM, software).  Please note that resources may also include human resources (e.g., program support personnel, mentors, organizations), and electronic resources such as databases and Internet sites.  It is advisable to select current and available resources.

Note:  Applicants are responsible for ensuring that copyright laws are followed.  Developers are responsible for obtaining all appropriate copyright clearances for their course and providing evidence of copyright clearance as part of the submission.  Course materials that appear to demonstrate copyright infringement will not be approved.

Evaluation of the Locally Developed Course of Study

Course developers should develop an evaluation plan for the duration of the approval cycle of the Locally Developed Course.  Course developers should reflect on the effectiveness of the course during the pilot year and subsequent years of the five-year cycle.  Evaluation of the Locally Developed Course of Study should take place before submission to renew the course.
For Ministry of Education Use Only

Form D-2:  Locally Developed Course of Study Approval Form

	
	
	Yes  (

No  (


Region

School Division






Division Wide

	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	
	
	

	School No.
	School Name
	
	School No.
	School Name


	
	
	1.0


Course Title







     Grade Level

Credit Value

	
	


Original Commencement Date



  Expiry Date

Approved:
Yes
(

No
(
Conditions of Approval:

	
	


Executive Director








Date

Observations and Suggestions

Distribution:

· Executive Director:

· Curriculum and E-Learning
· FEB (French curricula only)

· Regional Director of Education

· Director of Education

· Provincial Examinations, Student and Teacher Services Unit (Registrar’s Office)

	For Use of Registrar’s Unit Only


	
	

	Date Entered
	Course Code
	Registrar’s Office Personnel Authorization


